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The Committee Visited the College on 8-9-2015 for inspection of the facilities, for granting affiliation
for M.Sc. Chemistry -
1. The College is having good infrastructure.
2. There are two Chemistry teachers (Asst. Prof.) appointed under Section 28 and two working on
Ad hoc basis.
3. Laboratory and Library facilities are available, however, additional requlrements are being
fulfilled as committed by the organizers.
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» College is running in temporary Building.
» Principal is not appointed under college Code 28.

» Books available in the library are not adequate & needs to purchase at least books worth Rs.
10,000 for BBA lind & HIrd year courses.

» College environment as a whole was not very encouraging.
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B.COM-1.

SCHEME OF EXAMIANTION
Su bject ' : _ Max
Marks
i) Environmental Sudies 75 100
ity Field Work 25

A. FOUNDATION COURSE

i} Hindi Language - | 75 26
1t) English Language -II 75 26
B. THREE COMPULSORY GROUPS
GROUP -1
Accounting :
1) Financial Accounting - I 75
11) Business Mathematics - I1 - 75 150
GROUP-1I
Business Management
1) Business Comimunication and
- Fundalmental of Computer ' 75
ii)  Business Reg. Framework -I] 75 150
GROUP -1
Applied Economics
1) Business Environment -I 75

i) Business Economics -II 75 150

Min
Marks

33

50

50

50



B.COM PART -1
GRUOP-II
' BUSINESS COMMUNICATION AND FUNDALMETAL OF COMPUTER

OBJECTIVE
- The Objective of This course is to-develop effective business-communication skills
and primary knowledge of computer among the student

COURSE INPUTS
UNIT -1

Introducing Business Communicalion : Definitions, concept and Significance of
communication, Basic forms of communication: Theories of communication: Audience
analysis.

Self- Development and Communication : Development of positive personal attitudes,
SWOT analysis : Vote’s model of interdependence : Whole communication.

UNIT -11

Corporate Communication: formal and informal communication networks; Grapevine;
Miscommunication (Barriers) ; Improving communication.

Oral Presentation : Principals of oral presentation, factors affecting presentation, sales
presentation, training presentation, conducting surveys, speeches to motivate, effective
presentation skills.

UNIT -I1I

Writing Skills . Planning business messages : Rewriting and editing; The first draft;
Reconstructing the final draft; Business letters and memo formats; Appearance request letters;
Good news and bad new letters; Persuasive Letters; Sales letters; Collection letters; Office
memorandum. '

Non- Verbal Aspects of Communicating

Body language : Kinesics, Proxemics Para Language ..

UNIT-1V

Computer Fundamental Computer System Characteristics and Capabilities : Speed -
Accuracy, Reliability, Memory capability, Repeatability. Computer Hardware and Software
: Block Diagram of Computer. Classification of Computers. Types of Software: System
software Vs. Application Software. Types of System Software, Introduction and Types of
Operating Systems processors, Assembles, Compiler & Interpreter. Types of operating systems
—MS DOS, WINDOWS, UNIX/Linux. Application Software : Microcomputer Software,
Interacting with the System, Trends in PC software, Types of Application Software, Difference
between Program and Packages.



UNIT-V
MS OFFICE
MS Word

Creating & editing word documents, Formatting documents — aligning documents,
~ Indenting paragraphs, changing margin, formatting pages: Formatting paragraph, printing
labels, working with tables, formatting text in tables, inserting & deleting cells, rows & -
Columns, use Bulleted & numbering. Checking spelling & Grammar. Finding synonyms,
Working with long documents, working with header & Footer, adding page no & footnote,
working with Graphics, inserting ClipArt, working templates, Creating templates, working
with Mail — Merge, Writing the Form letter, Merging Form documents, Merging to label,
Working with Mailing lists and Data Sources, Selecting Merge Records, Creating Macro,
Running Macro. '

MS Power Point

Creating presentation, working with slides, Different type of slides, setting page layout
selecting background & applying design, adding Graphics to slide, adding sound & Mowe
working with table, crating chart & Graph, playing a slide show, slide transition, advancing
slides, setting time, rehearsing timing, animating slide, animating objects, running the show
from windows.



B.COM - 11
SCHEME OF EXAMIANTION

Subject Max

‘ Marks
i) Environmental Sudies 75 100
i) Field Work 25

A. FOUNDATION COURSE

1) Hindi Language - 1 75 26
ii) English Language -1I - 75 26
B. THREE COMPULSORY GROUPS .
GROUP -1

Accounting :

i) Corporate A ceounting 75
)}  Cost Accounting 75 _ 150
GROUP - 11
 Business Management
i) Principal of Business Mangement 75
& Fundamental of Computer
i1) Company Law’ ‘ 75 -150
GROUP - 1H

Applied Economics

1) Business Statisitics 75
ii) Fundamentals of Entrepreneuship 75 150

Min
Marks

33

50

50

50



B.COM PART - 11
BUSINESS MANAGEMENT
PAPER -1
PRINCIPAL OF BUSINESS MANAGEMENT & F UNDALMETAL OF COMPUTER

pOdRSE INPUTS.
UNIT - I

Introduction : Concept, nature, process, and significance of management; management
roles (Mintzberg) ; An overview of functional areas of management; Development
management thought; Classical and neo-classical systems; Concept approaches.

UNIT - 11

Planning : concept, process and types. Decision making — concept and Bounded
rationality; Management by objectives;

Organizing : concept, nature, process and significance; Authority and resident
relationships.

Motivation — concept; Theories Herzberg. McGregor, and Ouchi; Financial and non-
financial incentives. Leadership — concept and leadership styles;

UNIT - IIt

Managerial Concept and process; Effective control system; Management of Cha'nge
: Concept nature, and process of planned resistance to change.

UNIT -1V
E- commerce

, Introduction to E ~ commerce & Business Strategy in Electronic Age E-commerce —
Scope & definition of language, E-commerce & Trade cycle, E-markets, E-Data Interchange,
Internet Commerce, E-commerce in Perspective, Business Strategy — The value chain,

- competitive advantage, business, strategy, Case-Study : e-commerce in Passenger Air

Transport B to B e-Commerce : Inter — organizational Transactions, Electronic Markets,

Electronic Date Interchange (EDI) — the nuts and bolts, EDI and business, Inter organizational

e-Commerce. Business to Consumer e-Commerce — Consumer trade transitions.

The elements of e-commerce — elements, e-visibility, e-shop online payments,

Delivering the goods, after sales service, Internet —Commerce Security A web site evaluatlon

model.

e-Business — Introduction, Internet Bookshops, Software Supplies & support, e-
newspapers. internet banking, virtual auctions, online share dealing, gambling on n et, e-

diversity.



UNIT -V
MS Excel

Introduction of Excel, use of excel sheet saving, opening, and printing workbook,
Apply formats in cell & text, Divide work sheet into pages, setting page layout, adding

- Header & Footer. Using multiple documents, arranging windows i.e (Cascade, Tiled, Split),

protecting your work, password protection. Working with functions & formulas, using absolute
reference, referencing cell by name, using cell label, giving name to cell and ranges, working
with Excel graphics, creating chart & graphs. Filtering a database, using auto filter, criteria
range, calculating total and subtotal, creating pivot table, goal seek, recording & playing
macros, deleting and selecting macro location,



B.COM - I1II
SCHEME OF EXAMIANTION

Subject
1) Environmental Sudies

it) Field Work

A.  FOUNDATION COURSE

1) Hindi Language - 1
iiy  English Language -11

B. COMPULSORY CORE COURSE

i} Income Tax

i) Indirect Tax _

i)  Management Accounting

iv)  Auditing & Fundamental of Computer

And any one of the following Cantination Optional Group.

OPTIONAL GROUP-A

1) Financial Management

1) Financial Market

OPTIONAL GROUP -B

i) Principal of Marketing

i1) International Marketing

OPTIONAL GROUP-C

1) Information Technology and its
Applications in Business

i) Essential of E- Commerce

OPTIONAL GROUP-D

1) Fundamentals of Insurance
1)  Money & Banking System

Max

Marks

100

75
75

75
75
75

75

75
75

75
75

75

75

Min
Marks

26
26

26
26
26
26

26
26

26
26

26

26

26
26



B.COM PART - III
PAPER — IV
AUDITING AND FUNDAMENTAL OF COMPUTER
OBJECTIVE

Alms at imparting knowledge about the principles and methods of auditing their
applications and about — Accounting softwate, Electronic vouching and e-return filling

COURSE INPUTS
UNIT- I

Introduction : Meaning and objectives of auditing; Types of audit; Internal audit,
Audit Procedure : Aucit programme : Audit note books, Working papers and evidences.

UNIT - 1I

Internal Check System : Internal control. .
Audit Procedure @ Vouching : Verification of assets and liabilities.

UNIT -111
Audit of Limited Companies :
a, Company auditor — Appointment, powers, duties, and liabilities
b. Divisible profits and dividend.
C. Auditor’s report - standard report and qualified report.

Investigation : Investigation; Audit of'non profit companies,

a. Where fraud is suspected, and
b. When a running a business is proposed.
C. Varilications & Valuation of assets. -
UNIT-1V
- Tally

[ntroduction 1o Accounting Software (Ex-Tally), Creation of Company, & Groups.
Advance {eatures of Accounting Software. Accounting Transactions : Operating Cycle,
Journal, Concept of Accounts Receivable and payable, Compound Journal entry, Opening
entry of Ledger. '

UNIT -V

Voucher Eniry : Types of Voucher, Capital and Revenue, Income, Expenditure Receipts
Preparation of Trial Balance, Profit & Loss Account & Balance Sheet. Depreciation, Provisions
and Reserves, Methods of Depreciation, Depreciation of assets, Depreciation of replacement ~

cost.
Taxation - Tax filling online return, Vat, Excise duty etc.



