
dqfuffigryffiq,qtqlq: (trT[)

frrqfuqrcq ftqr-qfrs-s ot renfr qfrfr of trm-qru. ftqio ra.os.zors o) sqq

02

01

03

srnr€ o+.oo ed sndfud d-g-fi qftftvcgfr
fteT-qR'q-{ o1 rerifr Hfrft a1 +6o. ft-{io 1s.08.2015 A o.d-flm p} qgfu e-qm
o-wr; @gc €-d.q t)
freT-qRErq q,t wrrfr sfrft o1 i-6o.. ffi6 13.08.2015 oT qreFr yfttrc 6T
Grgd-fi osl
ftftaq qrftft d qftt{q d emm qq ftecfufuf, qaft--qrerqt o'r vra rlq d
rau <Rfo oflr//fryq. sra rjwr vi rr*rTsn sr*enff sqqor R-i Eri d fiqq
t fuqd Eq d qnaT, qfr frET$rr{ i -

frsq qf - ffiq-q +t {an$ Hfr.fr of t6dE H6 r80e.2015
1,

fr iD.l qrq 6qr/ El-I SSII t-I S6FI

$cq fr6R,
frErmsqr, ils-gfr
qr.f , qrq-qisr,
t[qg{

dI BA.LL.B.-II
Five Year

II!SCr4t-e.{
LL.B. -II

120

60

2015-1 6

st4qrqndr, {.v1fr. vugt
2. q. frfrdr 3ryrqtf,, ctr*r. dq)-,rmsq
rd-s-rq {6r. {rqg{

1. gI erqe srdq utq

EOSLqffftEjE - ftftH,r ftfu, re.oa.zors
ft0epr qfr1t i qrqr fu -t qafiqroq d crs rqfw qi@T t oeTrc dan ordRjr+{r tI

z. qsrfoqnq-q d qm qdqn i q-qiw q-@-r t cw-d d r

3. cRF-qq za d ergrm vrard 6e11 ATerd ol"Fg-fi 1i.d qri of qrqsqqror t t

4. Tarfuqrarq Er{r 66r .rqr t fu ffi +1 cfrql Erq t s$ effiRrs T{r fu-+r "n<rgrrqsqo d t

s. ect d !=r F. BCI: D: 794/2014 (LE) fuo os.oz.2o14 drtl fu{ vrd qq qrqor qErc at-.T{ 
B s€ Wr sr{i d wr+r t 6T-dq 6r osn t fu s€ qu o-< fuw.r+r Br

fr. IFT; q oar7ftw El-I ggIT TI-T ftfrfrq T[(WI
15

30

vk{r rnEfi PTRr

O-dr \rq qrprw
qeft-ild-q', dlrrff
+-x, firad,
fufl-g,f

M.Sc. Final
Chemistrv
M.A. Final
Economics
M.A. Final
English

30

2015-16 rSdgs
qtzrfr{gndr,

z. S. em.d
str4q;Iq[rdl
s- d. 6-qqr qrd

B€, 3rrard ereivma

{srq-l

3iffi furrFT ctrq g
qtrdr q6L

2

1!ffi am qy - ftfterq frfu : oz.og.zors
1 qarBqrdq d qq.c. 3{.icru", erffi \'q vqvs-rfl. rspFr yrn-{ t {iqEf, qrd.q:kroj vq €T,{

qelr o) qsrrf,q t sqmerflr s.drd cri of onqg+f,fl t t2 Cqgs-fr. Tsrcrt cng{ d ffi d ftr} Wgs-rt. mq d c-d"t d ftrd !q6{,rrTt ot
Bl"ferdr t CB 6{i o1 sTms{o-dr B t

s!-iffi.g-fld^d mq d rarfuwa-q o) sa zors-ro t vq.vs. tfftq stslcns \'q oiffi dpr vqrs-fr. rsr+c sifrq q{ of oeng nwr ori tg Rq€dr q-E|r o-{i o1 3l5rrflr # qrfi tr



fr rtElffuercfrl tFf ;If+I oemlfrqq Et-{ wsfl {-{ ftfuq trfrfr d wcw
3 +6 qilq( 3rtrsrd

qn rErfr-ercq,
r+lvnT (nftq),
fuer-vugr

M.Sc. Prev.

Chemistry
15 2015-16 1. fi. cq.sq,srq. sr+. onqd, r1 flrl

surq-{qndr vq ri6r+trq&r, ft5n i?ilq
z. ui. (ffi) Tqr w.'lq, e+rqrd, rsr+q
SIEZEFISTT T

Frteryr HEfr ERI Ac - ftffH"r frE: oe.oszors (ensr qqltcr fr.w 17-07/2o1s/38-z
frcrfi go.or .zor s)

The Committee Visited the College on 8-9-2015 for inspection of the facilities, for granting affiliation
for M.Sc. Chemistry -
l. The College is having good infrastructure.
2. There are two Chemistry teachers (Asst. Prof.) appointed under Section 28 and two working on

Ad hoc basis.
3. Laboratory and Library facilities are available, however, additional requirements are being

lulfilled as commined by the organizers.

fr. qgrF+qrdq or cFr 66rlftsq Et-{ sgfl s=l ftfiHq Hfrfr d s<s
4 +q $i,rzT @t&q

dw srgs qrs
tffiEidl,
ff{grfiot rrR.
oroo, <ro5<,

BSc. Biotech
-III

BCA-II &
III

BBA-III
B.Com.-III
Computer
Appl.

30

40

40

40

2012-13

2012-13
2013-14

fi cs$. qEFr, qrqitlqfdut oT.qn.

q) oTR.ff. <m, snard, q+rr €*ern
!t enff <ttE{, crEqe{, sTFrw fr"qrT.

qrl{I. qErft-qrdq. qreMnr

4. d'. *isq €qT{ qrsndr, @q-{
SlEzrqqqt|dl

1

2

3

ftffqq sEft Ertr Ac - ft0nrrr ftfu , rg.oe.zors
dg EreT oi+q ofrs rn{rr \rrs tffiEidi, trq[r or ftfferut fu-qr 3fl-q qqp:-
l. ereinrrqqr q-qi< t I

2 qftftqq 28 d eidrff, sIrswof,rgqn Rrffit ol Fgk ol cd I

3. 6qe{ u-q}rclrdr tt oqe* S dr{S€ Sreiw t t

4. gwfirdq t Hm ffi t ro-ro rqn w-d of $n-d pq tpri of srrqrcar t I

5. qRftqq za d qrqrd dr

fr. rr6rfr€IrcFl iDr ;IFI 6qrlfrw EI?t H@II t-l ftffHur qftfd d w<w
5 cFde ordq,

?NfiItIRT,
BBA-llyr

Aea-tttyr

30

30

2014-15

20't5-16

1. fr. srr.fr. <rs. ffiqral.q rqq{
\{{81F, qtg.la {lqgr
2 d ss.d. aTqf, Hqrd, PTrsotq r6rfr.

Is{
f{0s{q sfrfr iltr Aq - ftffHq ftE : o7.oe2or5
) College is running in temporary Building.
F Principal is not appointed under college Code 28.
) Books available in the library are not adequate & needs to purchase at least books worth Rs

10,000 for BBA llnd & lllrd year courses.
) College environment as a whole was not very encouraging.

04. s-{ 2015-16 6 qrffi6 s-{€aT ont{T rqrq 6{i tg q-drffil et {* ,-
$rq-+tq q-6rfuqt(ilq

1 srq qFTr{q Hloote-q ft-gn qofuqrds., {lqw
2 erT$+tq q-6Tft 'ilas, dff, fu-dr-dl6o
3 cnq. Tgrftqrmq, ffi-a. fuor-5.t (u.r)

t*" r d)- ffivg of *eTrfi $ftft o1 d--o R-{r6 re.oe2015

2



4 Ynq. EFfi-i gdl{rq (w.t )
crRT. frrfirar , qrdqicrrq (urr)

6 enq rgrfrilrdq. -rqqtilrq (v..T.)

7 tnq. Ein ffi qEr., drdq6rg{ TrR tt-s{i<.ns (o rr.)

I YIr{I. T6I frer-trqcierris (o r.)
I cnq, {sdrd qaft-sroq

10 PTrs+tq fu-dr-
11 vne. e. S.3{r{.vrl. q6r. {q"5q

12 YINI \r{.\ qTCFIRI {rq5r
13 YrRl. q6rq5 fffr q-6rqE

14 c[rs. 6aIT fudT-
15 YrRr. 6dr vd fuflrq Qou-rs G zors-to)
16 YrF frfr 6dr Ts qilfuqrmq.3TF.r, zora-rs G. zor s-ro)
17 clr{{ FcTrS , qtqcieins fuer-rrqqiT,nq (orT)

qrs {luFfiflIfq'18

05 qErff afi q-jqfd t srq yowr qq fr-qn orcrt

ldvr 4a) - ffiW 01 {anfr {fifr ol d-dfi fr4o 16.oe201s

E_dqfrq

3



q. lftqiw gw ffiqmq, rrq5 15.q.)

[$e=1 frqtuRqq +'rerrfi ttftF aq ner 1.s-+n c}1+ .s.oa2o15 3rrqrE 04 00

"= edckT tFeT q iiE=- fE I qE"" i ffirt? T|{{+ gqRard {F _

fr +4E{ /cror /ftqqerfr qfrft/zors

T g"f urliiq n.drft
gI. {qq?f f {f{fs
d. \'qsqqrq Erq
En Sg. 3flRY
d. cd +i-srrflq
d eifr qqroq
d orqe ord-q qn
Ef Gtq-t*6rd queq
.fr *.d. iliroq, g-d-r+E-q

qqg{, fuflm: l}tot tzots

1

2

4

5

6

7

8.

L

3{?4et
q<Tq
qilTI
lI({{I
l]'il{q
lf(s
$erzl
TTilq
$tr-q

a-d-6 rt ffifuo ft"iq ftri q-i '-
fr-qr-qRsE o1 wrrfr Hfrft o1 +df,, fuflm zl.o7.zo1i d oTtrf, C qgfu rfll
6{ql

ftrotq 'fueT-cRq-{ 
q,t rerffi sfrft d +6o, froi6 z',72o1o d 6d-flm a1 sEfr at

rrJ r

02 freT-qRs-{ 6l prfr \TB.fr o1 +d-o, fr{io zs.o7.2o.,5 qtr sTEt=r cftAc sr 3rJ]l<-r

01

03

otqTl

Hq 
' frET-qRq-{ ht reTffi HEfr of te-o., ftqio ze.oz.zors rD-r rrrFFr qfri-{q fl qafl.
rraq ft-qr rrqr 

t

ftfrem rrffi d cfttq-{ d eirenq qs ffif&6 rerji-grde) +t g-{d flq d q5s
sRfo oeflrlftqq, orz qjqr sq E-fl:sn orerrfi eq-ffi1 f{i Bri d. rrqq't
fr-q-d Aq d erv. qff FqEHr{ B - 

-

fr

d
rFa-il6q g B-dtu'd
k(q} o1 ffi 6{i d
qH qt qqE dr rfl;l
frrn qTi o1 or$iqi
eff .r{ r

tidfu'o q-afrsna-q
qIFT-qTFI qT

ftcsF+qrd-q gT{r qrfr
fl+fuf or qrdr 6ttr

cRfrqq 28 d
ago erqr+o *efiro
erq qff tuCfu ff'{

ZFI qFI
omrlfrq

g
EI-I

S@IT
s, gnr 0c

q{d
dSfilwT
q[q]

reft-aro-q,
ilfi +m,
vqgq

M.A.
English
Prel.

PCDCA
Seat
lncrement

20

2015-16

sm[q zFT antv - u.q.vrmq sa RHT
furFT riTrf,q ?Fr q-t F. lsss / 1so7 / 2o1o
/ 3B-2 fu 31.05.2013

r(ito 10.08.2015 Fr Er{d
q6I, @I

ffie+q fuql 3i-g qr{fi .

t qilfuqrmq i zs oen(
Cs z Hall tr
edrira-rT cqlw B I

2. ?Dqrt rqlirrTlel t 9
3ft sqcrt +t
errqr+oot t t

:- 10.08.2015ftQetq

qr6 it otr

1



fr

oTf-re Fqr cRs-( d rQrrfr q'frft o1 i-do fuo 1s/oB/zo:s

ffiiqq g vdfud
fik"fi ot 1Fd o{i d
crd q( eE-{f,r s-ilrm qri +1 or5vr€l
+t .r{ r

$qko reft-qTilq
SIFI-{TI{I IN
f+tqfuora-q em qrff
ftfut or qroq 6ttr

cRE'{q 2a d
rro efqsrro teTpE
sp of fqSEfl fi-{
ma it ryi otr

qahfldq
6T ;IT+I

qq/
g

EFI
*rsIT

q-r qEft gr*r

arg"fics qTrct{r mq
oti o1 efiqrffidT t r

g{dord-q t q,.eq;rq

d s,5sn rl-g{t-o wc<r
+i 5landard q.{nol cr)I

mq dG o1 hqPToiT
Br
qftftq{ 26 t oqer
sir 3rhfr d z-2
PTerol of iq.gfu 6{i
qff orlqr{rydr B t

3

4

5

qcqf q

frS s.TeT

oriq enm

mrT{ rs
tm"ffi
ffi,
fu-fl-5=f

New Course
M.S.W.

B.Com.
Computer
A p pl ica ti-o-n

B.B.A.

Seat
Extension

E-C4.
PGDCA

B.Sc.
Biotech

vIFIFI oT entcl - v..r.sn*H wa frrsr
fuTFT rierdq iFT q=t rF. fi84 // 2012 / 3s-2
ft-{io ft-{o tls yq fi-11 /zors ftcio so
01.2015

2015-16

Moro-q d sTrtpT m
4411/3T6r.//2015 fuflqt
10.08.2015 d qR'ieq d
ace fr.O. sreT oi-+q
sfi6qr{sgsiffi tr?T{
g,f i Tfr-{ ftEq MSw
(zo Sre) rfl-e EE nn,r
(ao fr-e), pcDCA (so

tte), r.sc. Biorech. (30

{fu) B.Com. Com puter
Appti. (so {te) Ts

srq ffiio
13.08.201s oi ftfrer"r fuqT
rrqr t ftq Ep4 cri Tt I

I rgrf*qroq 6T sTrFr

sd6rrqrf1
z. q-srEqrd-q i qRftqq

ze d rEo H"rd t r

:. qnBqrdq t ftFl-m
lovd d qRftqq 28 d
nt-i 14 g6I. qIEqfTfi

frg-ff B, Ti ftvo d
MSW & Computer d
ftrA 28 qRft-qq q
ftero +t ftgfu ETi
+t err+r{fidr t'r

4. r-elrrtT{ t r*anqrE- d I

wfr fut fr zeaa
gs-d dr rflfr'n
ftqq gq 6ffi ctTt El-l
e5cld i grad ou
firn qri +1 st-rqrqo-flr

Br

13.08.20152

2



6d-Id fr-sT qfrq-{ +1 errs Hfrfr sn +d-m fu{i6 13 / oB / zoo

fr

5. 6q-r i c,lq

60 iEE{-{ tl Internet
+1 SEqT t o.rfii{r
qlreew t r qrqAo
6u g 6ig voh
\j Lt qr( ul 6l

0. qsfuqroq tqqf{i"-rT. E{tfl,
d-ffc, rflq{ gq df,
d +{tq BEriler t I

a4. {Trq-+tq q-afr'uroq gRqT fr f+-*n Vq qrFfGq $o.rq, pTrfl+tq rrerft-ildq gq.fl t
fuf,rr {mrq nsn yrffi+tq 6-qT qelfuilEq ccil-<ierwq q T.fuf,rr €6rq erirr 6fi
d etiq fr frqR o-{rT I

Etglq ,sr-gffi B@ RrHr S.Ers-fi ffiI.r, Tqr {|qgq sT w fi. 1sl/6s,zqERr/zilsrT/rs
ffi sr.oz.zors d am (1) erm-+lq {ffi g@ tff rarfuqrd-q E-FtqT lt fr-HTq
n-oru (erd-rrftvne rflrrmvrrs, qrwfr effg sq .rFrf, qr _ .rFro. rtffi.
{sEFr 60-60 $-e) \.s srFrw riorq (oo S-e), (z) srm+tq ft.girnr Gra-fiqT{ d$
qaftqraq, grmr it frf,rq Hbrq (srd.-crrftfl-s, {sEFrv[Er, q+sft vns qs
rrFT-fl Ht6 - TP,o, dffi, wr+q oo-oo ffe) apn (g) rrfl+t'q ffiqp6r 6vr
wrfuer-uq reil-{.*'"R t .r6F4-drc ri6, (60 $-c) q-fi-{ fryq erilT o-ri s wser t
Eq€-dr ri+fr olffi fu-qr rir

.rr 2015-16 al qrffifi rrqgaT 3rTt{ sfla o-{i fS 16T dT rxfi ,_05

Yns-frtq rcrfr"er-f,q

6 Prnr+tq +1ne qrEq.

PTrs-+tq , Grqr:{ fu-er-vugr
PTrcatq sTfr-< fr"i ;rmquT RE q-flfrqrd-q', ffird, tufl- -qTeTgr{t

Grcn-g-otq roft-orrq
T6qd , tlqri

Erulq , s=r 2015-16 + ftri ilfif-o en+nfi crydf,r nqn o-ri 01 Gr$TsT o1 urfi t r

3

T6TE-qrdq
6I qlq

6ffi,/hs
g

El-{
Ti@'r

E-{ Rffelor EIT

1-

\ra sFIr TS , qrrt'Etr6qt, fuot-qert+5g

PTrs+1-q

$nr-+tq

Efud rilA-qTdq , +IFTd,

q-elB-eles ,Tsr

2

3

4

fudT-5

7

PTnr+tq q. gqFlr 
"l{ur 94f,

qTdi-qE;I{qIq Xw roft'ur-uu,

, rrfu. vugr8

9

10

1



ord-fd f+ar qRq-( sn ran'fr sfrlfi sfr t'do fqilo 13/oB/2o1s

GTEqfl aff 3r-{qfr t 3rq ftrfu

01. .rrEo d Td irqcfu qr{d rG Effq d. t.fi.d. orga oarq o1 qfr q cftq{
frrqhqra-q t t-siq Si ilqrffi ftqq q{ qrqn errdfufl ftrA sri qn ef,JilqT o1
.r$ 

I

02 q. tfucio-r {ed fts-qfuqrmq, v|qg{ Ei $dfr.CrTq ofrs oiq-{ t_"et XmqRlA Eft

rr(FrflT +i d ftS olf{r$ tg orjsTgr +1 rd I

seqe{ fl tlqql-( flfq{ o l]]ar offqI& rw+ 5{

#
3lr4eT {{fr--q

LT ^h h 57 l"trr.tfr q*en$ srfift/zors {ugr, fuqro: l} natzotsqftffi,-
1. Hrr*i qorqqetr o1,
2. s.E.H. .ffiqr/cfteTr,
: E'm- t+i+o/erde+"r,
a qovfr d v+tr-q/q_m{rtr-"q d Frfr qruafi, c. {Eyro{ gE-q Mqrau, nugt ol q++ri

vq sriq{qm ort-4rg t{ sdfr( I

3cI )

4



ri. Tfrqi6{ gw Mmroo; nq5 (5..T.)

ffisroq fteT-qRq-{ of rerrfr Hfrft ol teo {von, ftcio' rs.oa.zors if
ftri w Frofu or qraq sfti{qt

01.

frT"fq

02.

frrofq

03.

fr.

til-qRvq o1 renfr t+ftft of n-66, ft-{rff 28.07.2015 d 6rd-fd ol sgk nsr{
6l=fl I

freT-qRyE @1 {qrft qfrfr of A-6o, ft-rio 2s.o7.zo1s d ortrfd at EgE o1
.r{ 

I

fuflT-qRsq of rerT-ft Hfrfr o1 +6fi. fu{if, 2l.oz.zo15 or slcr=r qftifi sT 3rg+r{
6{=IT I

{?eT qRq-( o1 tpnff Hfrft of i-d6, fu{io 2s.07.2o15 or qTer=r sF+ilec oT {+rT
qgq fu-qr rrqr 

t

fiftepr sffi d qfttfi d ercm w Frqfufuo Tdffil o) s{d rrq d egs
qRf-a oenlfaqq, un qiqr gq qzqrTn erwrrfr sqqtr fd qii d sqq t
fr-qd dc d sru, qfr frqE!flr B -

cfta-fi q Bdtud
ffi-(ofi qff $ o'ri d
vrd qt rrq<or r<rq
frtd qri d irgsis.r q,l
.r{ t

{ftiBd rErfusrcl-q
qrrq-gqq It{
frreB-qrdq ar vrfr
ftff or crd{ 6ltr

cRftqq ze d T6d
enqr+o ffiro ero
fr1 ftgfu fi-c cr6 t
Wf o{r

qertrcrrf,q
iFI ;ITq

SAtrzfrV
q

EI-I
g@II

s-I ftfffrq HEfr anr 0q

25

20

2015-16{6fl
aeffcrcrqor
EI$I
q-afr'qran',
.Trrff +fr,
{q5{

M.A.
English
Prev.

PGDCA
Seat
Increment

qrr;r trl sntsr - s.q.Yns{ sq RtHr
f+tTlrr {{rilq ?Er rr-r rF. lsss / 1so7 / 2o1s

,1ga-z fr{i6 31.0s.2013

ft0tr"r ftfu :- 10.08.2015

ft{io 10.08.201s of qf,d
q6I. OI

Ftm-oT fuqr 3iT qrqr :

l. {drFtrilrf,q t zs otlr(
cE z Hall tr
or${ir+fl q-qfq tt

2 6q3r rd.rendr t soft o.qtrn o1
enqrqf,dr Bt

3. q5H.f, {rcdlI q

erE$w flqciq{ mq
oG of e{RY{fi-f,r tt

4. gworf,q fr qrarfrq
d orSwn sgE-d riqr
t Standard Swot ot
5q 6ti +t errqrqrar
Br

5 qRfr{rq 28 t 6qzr
d{ GiM d 2-2
Rrer-6t ot Fgk 6ri
d snqsrro-f,r t t

gTcr4 : q7 fr.4466//3T6r./TrEr€crr/2015 R:qiO rl.Oe.ZOrS qrfr fr-qr rrqrt

1



{6rkqrdq
iFI ;IFI

6fflEs
q

EI-I
wgfl

q-{ frfffrq qRfr Ettr Ac

New Course
M.S.W.
Seat
Extension
BCA

B.Com.
Computer

..4.m!!9"{,io"
B.B.A.

PGDCA

B.Sc.
Biotcch

20

30

20

30

30

30

2015-16fre si.reT

or*q erm
I]I{q \a
tnrdidi
M,
ftrdr-Srf

{niFq tFt sTttcr - u..r.Y[fl{ gq Rrgr
frqrrr riTrdq or q5t ;4. Bu / 2012 / sB-2
fu{ifi Fi6 yq yq fi-'n /zors ftqio go.

01.201s

ftfffrofr frE 13.08.2015

ffierd-q d sTricr m.

4411/31{,r./2o1s ftqi6
10.08.2015 d qRies d
aro fr.$. 6.rdr oi-+q
enq qrrs vs iffi F?TS
g.f t Tffq frsq MSw
(zo ffe) rte gE ere
(so fi-e), PGDcA (ao

fre). n.sc. Biotech. (30

ffc), B.Com. Computer
Appli. (so ffe) Ys

3ilq fiqrm
13.082015 o) ftfteror fu-qr
.rqr t ftq ae{ crt .ri t

t qorR-€Trqtq @T 3F]=II

sd or rr+q B t

z. rarfuqraq i cRF-qq
2sdilddqmdtr

g. rarfuqmq q frBq
ffi d qQfrqq 26 $
dEd 14 g6L gEzIFrfi

FC-ff B, Tn frs-q d
MSW & Computer d
frr-n 28 qRF-qq q

Rrero o1 Fgfu 6-ti
of emc{of,r tr

4. ralrrrTq t q-a{rqrd t t

q.ff fut 6 ft+q
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B.COM - I
SCHEME OF EXAMIANTION

Su bject Max
Marks

100

Min
Marks

33

50

50

50

i)
ii)

75

25

Environrnental Sudies
Field Work

Hrndi Language - I
English Language -II

Financial Accounting - I
Business Mathernatics - II

A. FOUNDATION COURSE

i)
ii)

75

75

26

26

B. THREECOMPULSORYGROUPS

GROUP - I
Accounting:

i) 75

75ii)

GROUP. II
Business Management

'75

'75

r50

150

150

i) Business Communication and
Furdaln-rental of Computer
Business Reg. Frarnelvork -IIii)

GROUP. III
Applied Economics

i) 75

75ii)
Business Envirorulent -I
Business Econornics -II



B.COM PART - I
GRUOP-II

BUSINESS COMMUNICATION AND FUNDALMETAL OF COMPUTER

OBJECTIVE
The Obiective of l'his course is to develop effective business comnur-rication skills

and primarl knowledge of computer among the student

COURSE INPUTS
UNIT-I

lntroducing Business Communication : Definitions, concept and Significance of
cotltnunication, Basic fonns of commuuication: Theories of corlrnunication: Audience
anal,vsis.

Self- Development and Communication : Developrnent of positive personal attitudes,
SWOT analysis : Vote's rrodel of interdependence : Whole communication.

UNIT-II

Corporate Communication: formal and infonnal corununication networks; Grapevine;
Miscomrnunication (Baniers) ; Lnproving communication.

Oral Presentation : Principals oforal presentation, factors affecting presentation, sales
presentation, training presentation, conducting surveys, speeches to motivate, effective
presentation skills.

UNIT -III

Writing Skills : Planning business rnessages : Rewriting and editing; The first draft;
Reconstructing the final draft; Business letters and memo formats; Appearance request letters;
Good news and bad new letters; Persuasive Letters; Sales letters; Collection letters; Office
memorandum.

Non- Verbal Aspects of Cormnunicating
Body language : Kinesics, Proxemics Para Language ..

UNIT-IV

Computer Fundarnental Computer System Characteristics and Capabilities : Speed

Accuracy, Reliability. Memory capability, Repeatability. Computer Hardware and Software
: Block Diagrarn of Computer. Classification of Computers. T1,pes of Software: System

software Vs. Application Softrvare. Types of System Software, Introduction and Types of
Operating Systems processors, Assernbles, Cornpiler & Interpreter. Types ofoperating systems

- MS DOS. WINDOWS, tINIXlLinux. Application Software : Microcomputer Software,
Interacting u,ith the System, Trends in PC softlvare, T),pes ofApplication Software, Difference
betrveen Prograrn and Packages.



UNIT _ V
MS OFFICE
MS Word

Creating & editing rvord documents, Fomatting documents - aligning documents.
indenting paragraphs. changing margin. fonnatting pages. Formatting paragraph, printing
labels. rvorking with tables, forrnatting text in tables, inserting & deleting cells, rorvs &
columns, use Bulleted & nurnbering. checking spelling & Grammar. Finding synonyms,
wbrkin-e with long documents. rvorking with header & Footer, adding page no & footnote,
rvorkin-e with Graphics. insertin-{ clipArt, working templates, creating templates, working
rvith Mail - Merge. writing the Form letter, Merging Fonn docurnenis, Merging to label,
working with Mailing lists and Data Sources, Selecting Merge Records, creating Macro,
Ruuning Macro.

IVIS Porver Point

creating presentatioD, 
"vorking 

r.vith slides, Different type of slides, setting page layout
selecting background & applying design, adding Graphics to slide, adding sound & Movie,
wolking with table, crating charl & Graph, playing a slide shorv, slide transition, advapcing
slides. setting tirne, rehearsing timing, anirnating slide, animating objects, running the show
froni windorrys,



Subjecl

i)
ii)

B.COM - II
SCHEME OF I,XAMIANTION

75

25

Max
Marks

100

1s0

.1s0

r50

1\{in
N{arks

33

50

50

50

A, FOUNDAI'ION COURSB

Environmcriral Sudies
Field Work

Corporate A ocountin!r
Cost Accor-Lrrting

75

75 26

75
'75

i)
ii)

Hindi Lanluage - I
English Lar quage -l l

B. THIIE,[, C(}MPUI,SORY GITOUPS

GROUI'- I
Accounting:

i)
ii)

GROUP -II
Business Managerncnt

i) Principal ol l] usiness Mangement
& Fundamental of Cornputer
Company l-:, t.r 'ii)

GITOUP-IIl
Applied Econonrics

i)
ii)

'75

75

Business Stirtisitics
FundamentlLl s of Entrepreneuship

75

75



B.COMPART_II
BUSINESS MANAGEMENT

PAPER -I
PRINCIPAL OF BUSINESS MANAGEMENT & FLINDALMETAL OF COMPUTER

COURSE INPUTS
UNIT_ I

L-rtroduction : concepl, nature, process, and significance ofmanagement; management
roles (Mintzberg) ; An oven,iew of functional aleas of management; Development
Inanagement thou_ehtl Classical and neo-classical systerns; Concept approaches.

UNIT_II

Pldnning : concept, process and qpes
rationality; Management by ob.jectives;

Decision making - concept and Bounded

orga,izing : concept, nature, process and significance; Authority and resident
relationships.

Motivation - concept; Theories Herzberg. McGregor, and ouchi; Financial and non-
financial incentives. Leadership - concept and leadership styles;

UNIT _ IIi

Manageriai concept and process; Effective control system; Managernent of chdnge
: Concept natue, and process ofpialned resistance to change.

UNIT - IV
E- commerce

Introduction to E - commerce & Business Strategy in Electronic Age E-cot rerce -
Scope & detinition oflanguage, E-couunerce & Trade cycle, E-marliets, E-Data Interchange,
lnternet Commerce, E-colmerce in Perspective, Business Strategy - The value chain,
cornpetitive advantage, business, strategy, case-study : e-cornrnerce in passenger Air
Transporl B to B e-cornmerce : Inter - organizational rransactions, Electronic Markets,
Electronic Date Interchange (EDI) - the nuts and bolts, EDI and business, Inter organizational
e-Commerce. Business to Consumer e-Commerce - Consumer hade transitions.
The elements of e-commerce - elements, e-visibility, e-shop online payments,
Delivering the goods, after sales service, Intemet -Commerce Security Aweb site evaluation
rnodel.

e-Business - Introduction, lnternet Bookshops, Software Supplies & support, e-
newspapers. internet banking, virtual auctions, online share dealing, gambling on n et, e-
diversity.



UNIT -V
MS Excel

Introduction of Excel, use of excel sheet saving, opening, and printing rvorl<book,
Appl-v formats in cell & text, Divide rvork sheet into pages^ setting page layout, adding
-Header & Footer. Using multiple documents, arranging windows i.e. (Cascade, Tiled, Split),
protecting your worli, password protection. working rvith fuirctions & fomulas, using absolute
reference. referencing cell by name, using cell 1abel, giving narne to cell and ranges, rvorking
rvith Excel graphics. creating chart & graphs. Filtering a database, using auto filter, criteria
range, calculating total and subtotal, creating pivot table, goal seek, recording & playing
macl'os. deleting and selecting macro location,



Subject

i) Environrnental Sudies

ii) Field Work

A, FOUNDATIONCOURSE

Income Tax
Indirect Tax
Managernent Accounting
Auditing & Fundamental of Cornputer

B.COM.III
SCHEME OF EXAMIANTION

25

75

Max
Marks
100

75
75

Min
Marks
-lJ

ii)
Hindi Language - I
English Language -II

B. COMPULSORYCORECOURSE

i)

i)
ii)
iii)
iv)

75

75

26

26

26
26

26
26

26

26

75

75

75

75

ZO

26
26

26

And any one of the tbllowing Cantination Optional Group.
OPTIONALGROUP-A

i)
ii)

Financial Managernent
Financial Market

OPTIONAL GROUP -B

Fundarnentals of Insurance
Money & Banking Systerr

i)
ii)

Principal of Marketing
International Marketing

OPTIONAL GROUP - C

i) Inforrnation Technology and its
Applications in Business

ii) Essential of E- Commerce

OPTIONAL GROUP -D

75

75

'75

75

i)
ii)

75

75

26
26



B.CO]\I PART - III
PAPER _ IV

AiJ DITINC AND FUNDAMENTAL OF COMI'UTDIT

OBJECTIVE

Airns at irnlraning linowledge about the principles and methods of auditing their
applications and al-rou1 - Accounting softu,aie, Electronic vouchirig and e-return filling

COURSB INI'U'I'S
UNIT- I

Introductio, : Meanjng and olrjectives of auditing; Types of audit; Internal audit.
Audit Procedure : .rtr-rdit programme : Audit note books, working papers and evidences.

UNIT _ II

Internal Ch,;ch Systern : Interna I.control.
Audit Proce clule : Vouching : Verification of assets and tiabilities

UNIT -III

Audit of l.irnired Companies :

a. Cornpany auditor - Appointltent, porvers, duties, and liabilities
b. Divisible profits and dividencl.
c. Au ditor -s rellort - standard repofi and qualified report.

InvestigalioLr : l;'rvestigation;Audit oInonprofit conrpanies,
a. WheL e fl'aud is suspected, and
b. Whel a ruruting a business is proposed.
c. Varilications & Valuatiou ofassets.

UNIT_IV

Tally
Introtluction to Accountirrg Sofiware (Ex-Tally), Creation of Con.rpany, & Groups.

Advance 1errtures o1'Aocounting Softrvare. Accounting Transactions : Operating Cycle,
Joumal, Corrcept ofAccounts Receivable and payable. Compound Joumal entry, Opening
enlry of Le(lq.er.

UN]T- V

Vouchel Entry : 
-lype 

s of Vouchcr', Capital and Revenue, Income . Expenditure Receipts
Preparation ofTrial []alancc, I']rofit & Loss Account & Balance Sheet. Depreciatiou, Provisions
and Reserves, Methods of Depreciation, Depreciation of assets, Depreciation of replacerlent -
cost.

Taxation - l'ar filling online reium. Vat, Excise duty etc.


